¢) Intertextulty and hybridity

Dmmahfm'bbg’andoxphhﬂnmmmggmandbm.
4. Tum the following newspaper headlines into everyday English equivalents:
a) terrible shop five kills 3
b) Loftery winner jailed for robbery
c) Court frees top cops
d) DPM visits hydro station
e) TU to get back lab school
f) Freed from house arrest ]
What is 'news'? Discuss the criteria against which you, as a 'reporter, would decide whether or not
an event makes news.

OR

OR .
Discuss the linguistics features of the language of advertisements.
5. . Define and differentiate the terms live talk' and 'represented talk'.
s ] Group 'C’ 2%12=24
6. Dﬁntﬂhhm“mCmunk:ﬁnn‘nﬂddbmhdohlemmmommﬂaphyhh
present day world. )

* Write in about 300 words an editorial to be published in national daily about the national issue of
Federalism in Nepal, Choose appropriate language and style,
7. - Translate the following text into English:

e Sfgew fraly =g '
PRIEATY, 93 94 - (T -G @frersr asuta dvee 2fEs et st
ferRreTeT /e avrae fawr geeTET MR e e

FACHRT FH AT OO WA GG G317 SUEHTH ATFUT AgE TR Fe
FHIG FTATEAS AW AR AR AT Py Fraworar awer @@y &

FATAF AR TT WF T o Wi S0 e wHarer Mheer G R
wUaT Q| W] fiw AiE A wafuAr ve wra A @AY E
B | Ay RReTR W FEiwgEe e eaen, B s, Seee st
ToRIE e famr A fag

ages e W femd wm wwen, difwar emEme e AREr 7

HETE ATATTT AW 9 FH AR B FRE Y ST FEEE @eT STareEET
HAE] FAE Glererdt T T Wa ggE e e gan | e dewe

OR

Exam 2069
i Group "A" 16
Attempt all the questions. Tick (V) the best answers,
1. Which of the following is not the characteristic of a film?

a. Audio-visual technology b. Extensive appeal
c. Mainly based on narrative facts d. Mainly based on narrative fiction
2. The'mass’ does not refer to group of people which s ......
a, large and aggregate b. undifferentiated
¢. highly organized d, reflective of a- mass society
3. Which of the followings metaphor says ‘media enable us to for ourselves what is going on without
inference from others'?

a. Window “b. Mirror
c. Filter . d, Signpost
4. Which of the followings Is not true regarding the relationship between mass media and gender?
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10.

1.
12

13.

14,
15.

16.

a. Media have marginalized women
b. Production and content of media are gendered

“c. Female and male are considered to be equal in terms of criteria of - quality

d. Media purvey stereofype of gender roles

Which of the following statements is frue regarding mass media and culure?
a. Mass media have brought change in culture

b. Mass media have cultivated and mediated the identity of people
¢. Mass media have centributed for the globalization of culture

d: Mass media have fought for the preservation of culture

In face to face communication there s .....

a. turn taking

b. no use of paralinguistic features

c. no assumption of shared knowledge

d, separation of sender and receiver of the message

Which of the following is not a rhetorical device?

a. Lexical choice b. Use of figurative language

c. Sound pattering d. Use of short words

Which of the following does not come under the boundaries of media language?
a, Truthfulness b. Defamatory statement

¢. Persuasive discourse d. Originality

The verks which show action are called ......

a. relational verbs b. actional verbs

¢. transactional verbs d. ditransitive verbs

Lexical cohesion can be achieved through the use of

a. words from the same semantic field

b. direct repetition-

€. synonymous words

d. all of the above

*Pseudo-intimacy’ in media culture refers o ...,

a. false intimacy b. very close infimacy
c. intimacy for illegal benefits d, organizational intimacy
"Avoid obscu iy of expression’ says ... > 4

a, maxim of quality b. maxim of quantity
¢. maxim of refevance d. maxim of manner
Television is called a domestic medium because ...

a. its programmes are only about domestic subject matter

b. people use most of their free time by watching television

¢. its use has changed over years

d. it is considered to be time-wasting activity :
Meaning of a word associated with a particular culture is called its

a. denotative meaning . b. connotative meaning
¢. implied meaning d. contextual meaning
One text referring to other text is an example of ...

a, hybridists b intersexuality

¢. characterization d. nominalization

SLT in translation refers to

a. second language text b. simple language text

¢. source language text d. separate language text

Attempt all the questions.

. Group"B" , 8x5=40
Wha!doyoumnnhymldialedpalﬁc’paﬂnn?l-lwhidiﬂ&ummwmm ‘
WhymmodamﬁomdmmchMnmuwalashmmmmhh
with example, -
Make distinction between old media and new media in terms of their characteristics.

, OR
Exphinﬂ\acumoptuf'masfbyhlmhchradeﬁsﬁcshhmnsidmﬁon.
How does mass communication help for the globalization of culture?
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10.

Attem
1.

2

10.

1.

12

Explain the concept of writing as the technology of intellect,

OR
Define a genre and explain the concept of schema and genre theory.
Newspapers depend on advertisement for their suceess. Elucidate.
Why do news writers make use of different fypes of verbs in language of newspaper? Mention the
types of verbs and their uses.
Why is television considered to be a story teller? .

OR
Define represented talk and explain in what sense it is similar to real conversation.

Group "C” 2x12=24

“The present day worid cannot be imagined in the absence of mass media.” Justfy this statement
by taking role of mass media into consideration,

OR
What are the boundaries of media language? Also describe typical areas of problems as well as
haws and regulations fo overcome them. 4 :
'Radio has high accessibility than newspaper and television.' Justify your answer in the light of
characteristics of radio.
Exam 2070
Group "A" . 14

pt All the questions. Tick (V) the best answer.

Which of the following factors is not essential for communication to take place?

(a) Participants (b) Message - {c) Channel (d) Mass media

Which of the following models for mass communication asserts that the primary aim of mass media
is simply to catch and hold visual or aural attention?

(a) The transmission model {b} The ritual model

(c) The publicity model {d) The reception model

Which of the following views asserts that a linguistic message designed for a medium, spoken or
written, may be experienced in another medium also?

(a) Contradictory view _ [b) Cross-over vies

(c) Opposition view (d) Continuum view

Regarding media language, whigh of the following areas of concem is related to the derivation of
copy from a non-permitted source? :

(a) Truthfulness (b) Offensiveness

(c) Originality (d) Privacy and confidentiality

When a text does not conform to our existing schemas, we call this phenomenon—

(a) Schema preservation ‘ {b) Schema reinforcing

(c) Schema sharpening (d) Schema disnuption

Which of the following ins not the property of a personal narrative?

(a) The narrator is the protagonist (b) The second person'You' is used
() The events actually happened (d) the events are temporally ordered

According to the Broadcasting Standards Commission (1997), which of the following words is least
offensive? !

(a) Damn (b) Tart (c) Crap (d) Slag
Which of the following qualities of news refers fo geographical closeness?

(a) Frequency (b) consonance (c) Proximity (d) Litheness
The interaction through radio and television is an example of ————

(a) Mediated interaction (b) Mediated quasi-interaction

(c) Online interaction (d} Dyadic interaction ;

The Utterance 'Have you stopped stealing cars? has a presupposition that——

(a) The addressee was stealing cars (b) The addressee had cars

(c) The addressee stopped cars (b) The addressee did not steal cars
When an actor in a television programme speaks outa scripted dialogue in character it as known as
(a) Personal talk {b) Interpersonal tak

(c) Live talk (d) Represented talk

"Translation' differs from ‘interpreting’ rmainly because —————
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- (a) Translation is more systematic than interpreting
(b) Translation is written but interpreting is oral
(¢) Translation is more accurate than interpreting
(d) References can be consulted in translation but not
13. Use of present continuous tense, short and sometimes incomplete sentences and extempors

speech are the major featurss of
(a) News reading (b) Interviewing
(c) Live commentary {d) Advertising
14,  The phenomenon in which fwo or more genres are combined to create a new one is calfled ————
(a) Intersexuality (b) Hybridist
(c) Compatibility {d) Recombination
Group"B" 6x7=42

Attempt all the question.

1. Dawh'gmpdbw;sinn’asafomofeomnicaﬁm. &

2. How are medial of communication and language usa interrelated with each other? Discuss.
OR

Describe the rhetorical sirategles used in media discourse.

3. Define the term 'genre’ and discuss how genres are classified into different groups.

4, Discuss wiihexamples the language of newspaper headlines.
OR

Write short notes on:
a. Medial language and acceptability
b. Representation of groups in media discourse
distinguish between 'live talk’ and ‘represented talk.
Define the tern ‘franslation’ and describe the different types of translation.
OR
- Why is television taken as the window on the world? Discuss.
Group"C" 2x12=24
7. Whatdo you mean by 'advertising? ‘Discuss with examples the language used in advertisements.
0

-,

R
Write in about 200 words an editorial for a national dally about the academic environment of TU
Campuses In Nepal. %
8.  Translate the following text into Engfish:

mﬁﬁﬂgﬁfamﬁ‘mma@mm:aﬁmﬂﬁm'wwa
Muaﬁwﬁmmﬁﬂuﬁmm&rm.m

mmmmmwmmmmm

ez e LerEd e S TR REW g1 IS A A wEa
Wmmﬁmaﬁmrﬁwmlﬂa&mﬁmmm
FATCHT B, |
‘

Group "B" gx7=42

Attempt All the question.

1. What are the dﬂ!enntfnmofnommnhﬂonmodh? How do thay differ from one another?

2. . Describe the sociolinguistics model of personal narratives after Labov and Waletzky (1967).
OR

How are captions, images and meaning interrelated? Discuss.
3.  Describe with examples the concepls of television genres, intersexuality and hybridity.
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4. What king of language is used in radio script? Discuss.
* OR
write short notes on:
(a) Media language and social change
(b) Media communication audits :
5. Differentiate between 'translation’ and ‘interpreting’. Also describe their role in communication.
6. What do you mean by acceptability in media language? What types of swear words and phrases
might make the language of media unacceptable? Discuss.

OR
Tumn the following newspaper headlines into normal English sentences:
(a) Eight killed in US shooting (b) Kailali cops amestad
(c) One drowns, another missing (d) Woman dies of diarrhoea
(e) Driving licence rules made stricter (f) SLC chance examination from today
{a)Top leaders
Group "C" 2x12=24
7.  Define the term 'mass communication' and describe in brief the different models for mass
communication.
OR :

Wiite in about 200 words a news story to be published in a national daily.
B.  Translate the following text into English:
TR | AT A FRIEATA I G @ AT SR @ | A ey g
T FEMI FEeH B | F gy R, aeqan, g ¢ wee WA P
TEReH! 8 7% A e 4 g _
T AGEN STAHERATH! T4 T FSH! 91 2 I A a7 TR A
WEEE B AW A A e T e o WA A ¥ e
T | faerE sfuwi sefeea oy amey w15 oft A 92 e
freredt wiewt 3 1 fave, I T SRUH swwATe WedT arer e
TGN 2 IS T, TATRR 7 MEHT 7T AR S TR 5 |

A AHIAAF 7 JTHH AT AoAE qUT AT WS fAvETET A
THEET WEA 9, Tawer T awdfr freema w5t e el g
FT 9% G TGRS F 90, TR AN T4 A TATREET A
F At AT FrATE] MEF A T A SR §
Group "A" 14

Attempt ALL the questions. Tick (V) the best answers.
The ferm "dyadic communication' in general refers to ...

a. an interaction between two persons .

b. an interaction among many people

c. an online interaction between two persons

d. an interaction with people in public places
R Which of the following is not true of 'e-mail'?

a. Itis a method of sending and receiving digital messages

b. It requires both the sender and the receiver to be online at the same fime

c. It does not necessarily require the sender and the receiver to be online at the same time

d. E-mail system can accept store and deliver message
3. The news agency Reuters was founded in .....

a. 1841 b. 1851 c. 1861 d. 1871
4. The sentence 'l stand before you not as a prophet but as a humble servant of you' contains.....
a. metaphor b, repetition ¢. metonymy d. antithesis
5. The term ‘technology of the intellect refers to ...
a. aural-oral ability b. speaking ability
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c. writing ability d. listening and reading ability
6. Which of the following is the least expected attender in communication?
a. Over hearer b. Auditor ¢. Eavesdropper d. Addresses
T Aocoridngmaarmos(19m,whichofﬂxafolbai\gkmtha characteristic feature of a story? -
a. a basic sequence of events
b. a dialectic of enigma
c. themes and confrasts
d. incongruity between the story and the real world
8.  Which of the following Is not true of blogging?
a. A blogger should take responsibility for his/her words )
b. A blogger should not say anything online that he/she would not say in person
c. A blogger should not allow anonymous comments
d. A blogger should immediately react to the trolls
9. In which of the following noun phrases the second noun composed of the first one?

a. glass botile : b. air disaster
c. airline officials d. blood pressure
10. Mkmﬂhgahxtfmmomlangmgeimu\aoﬁ\er.whohasanadvamgeofrerfemtnaek
to the source-language text? .
a. a Translator b. An interpreter ¢, A presenter d. A listener

1". Whlchofmshmwm%sghueofhhwofheM?
a. determiners are often deleted '
b.musedﬂonsesmhbomadawlﬂmfmebﬂmimofﬂmmmbehgremd
c. only well-known abbreviations are used
d. the verb 'be’ is generally deleted
12, Whthofmafohﬁlgomwmhrdusmﬂmdﬁphytypeweupﬂmdsb‘ym;nmapm
a. lead b. flag c. banner d. headline
13. Whhhofﬂmfoluwhgmmesfrsthmopmussimedata'memuwbhshoﬁ
a. the audience attribute a meaning to an ufterance
b. an ufterance is made public
¢. one of more people feel offended ~
d.apmﬁeslblaumhedbyﬂnsq:posedwoﬂuﬂed
14. Amﬁ\gbLasml(wﬂ),whbhdﬁMoh«hgmhsdmmwﬁuﬂmmfmbm
surveillance of the environment?
a. comelation b. continuity ¢. informing d. entertaining

(d) . English for Business communication (Eng. Ed. 334) Elective
Group ‘A’ ’ 20
Attempt ALL the questions. Tick(\) bestanswers
1. Inmanywastemsocieﬁas.inchdingthaUnhdsmsapemn,mdmn'tmamhagoodqe
contact is regarded as bieing slightly character

a) a shifty b) an honest
t) a superior d) a respectful
2. TheB;ih'shhavemebndenwlnewmatmﬂbeght\hgaMaﬂo!ahlepMeoﬂveﬁaﬁm
a) professional talk b) communal talk
¢) small talk d) secret talk
3. Agreement-based negofiation is also known as :
a) win-lose negotiation b) win-win negofiation

¢) independent advantage negotiation d) hard negotiation
4, is a written report of what was said in a meeting.

a) Agenda ’ b) Objective

c) Adjourn d) Minute
5. Two basic types of resumes are

a) professional resume and fundamental resume

b) chronological resume and business resume

¢) chronological resume and functional resume

d) none of the above
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6. While dealing with conflict in negotiation, one shouldn't

a) be sarcastic bj ask questions

¢) build on common ground d) explain his/her feelings
7. Piecharts are in shape

a) horizontal b) circular

c) vertical d) rectangular
8. Atop manager........ of the company

a) an owner b) an assistant

c) a recipient d) an executive
9, While making notes, it's not a good idea to ,

a) use abbreviations 3

b) write complete sentences

c) use the dash

d) use words like ‘because’, 'therefore’, "but’ or ‘and"
0. While ending presentaticn, the speaker should

a) watch the time

b) allow one or two people to dominate the discussion

c) check that the questioner is happy

d) make eye contact and a pause * X &
11, Aletterof ...... is usually written to ask for specific information o sales literature about products

and services, price lists, catalogues, quotations etc,

a) complaint b) apology
c) refusal d) inquiry
12, Letters ....... are written by dissatisfied, indignant or angry customers seeking redress
a) inquiry b) thanks
¢) complaints d) apology :
13.  The quick fransmission and distribution of information, letters and messages via the internet from
onc place to another is called.... )
a) fax b) e~mail
c) telegram - d)telex
14.  The basic part of a formal letter does not include
a) the line for the data . b) salutation line
c) the block for the signature d) attention line
15.  Aninformal letter ends with a
a) signature b) copy notation
¢) enclosure notation d) reference initials
16.  Before meeting business partners and fellow professional from other countries, it is necessary to
find about their
a) political situation b) religion c)compefitors d) all of the above
17, While negotiating successfully one should
a) avoid body language b) be courteous

c) acknowledge what the other party says d) let the other party speak first
18.  The last stage of making presentation

a) introduction b) body
c) conclusion d) dealing with questions
19 . is an alphabetical listing of sources of information in print on a specific subject
a) bibliography b) appendices
c) content d) synopsis
- AR Ishaupwardordomdmmntufanwkﬂdurigapeﬁodofﬁm
a) market information b) market segmentation
c) market research d) market frend
Group "B" 8x7=56

Attempt All the question.
1. What are the different techniques for handling telephone? Mention any eight of them.
2. What are the characteristics of a successful meeting/ Describe the functions of the" chairperson
during the meeting,
OR
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10.

Imagine that you're the secretary of Free Students Union at your campus. Write the minute of a
recent mesting including the agenda. ;
What do you mean by negofiation? ‘Describe briefly the different types of negotiations and
negofiators.
Write short notes on any TWO of the followings:
(a) E-marketing {b) E<communication  (d) Presentation efiquette )
Whatkixdofhng:awdoywusawhﬂnwmphhigmapobgiﬁng? Mention any six ways of
dealing with customer complains.

OR

Whatdoywmeanbybushassropomnescmaweonmnhofammm
"Report writing is a skillful and technical job." Justify this statement in relation to basic skills and
techniques of report writing.
What do you mean by promotion and advertisement? Describe briefly different types of promotion
and advertising. =S

OR

Howdoyoudoalwﬂhcofmmanegoﬁaﬁon?“skaaistoimeacﬂmsﬁsatmigtthhehﬁﬂh
resolve conflict in negotiation.
What do you mean by relationship buikiing? nghﬂy\tmomhofeyemmhmuﬁlﬂ
understanding.

2x12=24

Group "C"
‘What visuals and oqubmenbunbeuseduﬂinmﬂumnﬂ&m?ﬂauhhmdusm

visuals and equipments in presentations. .
OR
wmammmmmmddawbmh-mmmmma

- chronological resume for the post.

show the difference between formal and informal letter.

Exam 2069

Group A

thdoywmnhybmiwssmupﬂ\duﬂ?mnﬂondihnmPﬂhofahmww

Attempt all the questions. Tick (¥) the best answers.

1.

A good conversationalist is someone who

a. always has plenty to say

b. asks a lot of questions

c. has plenty of amusing stories o tell

d. will listen carefully to what you have to say

If someone Ioom-shaigmhyweyosmmt\gﬂwmpmhbh

'a. honest b. being rude

¢. frying to frighten you d. friendly
Hmmkeepshokimuﬂdmewh\dwwhhyw‘nhl(mm

a. want to be outdoor b. don't understand you

¢. are not concentrating d. are thinking something else
If someone sighswtﬂeyouaranxplammgsomoﬂ\h\g,ﬂwympmbabiy

a. bored b. impatient ’
c. unhappy d. suffering from indigestion

Hsmneomshakesymha:ﬂvwhardandlomﬂwa‘n
a. pleased to see you
b.irying to show you that they are very sincere

c. waiting for you to say something

d. reliable and friendly

Hamnmaﬂﬂtm&T-shHmhbywmmm,ho

a. isn't comectly dressed b. can't be important _

c. is quite normal d. must be a plumber

If a Canadian businessman keeps stepping backwards while he's talking to a Mexican
businessman, this means that

a. he doesn't like Mexicans
b. the Mexican is trying to be too-friendly
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c. Northern people don't fee] comfortable standing as close fo another person as Southem people
do

d. Canadians are Jess friendly than Mexicans
8. NaJapanasapersongwosyouMbmimnwd, you should hold it
a. it, your left hand b. in your right hand
C. in both hands d. without reading it
Study the given passage and tick (V) the correct answers.
In many European countries handshaking is an automatic gesture. In France good manners require that on

Handshaking is almost as popular in other countries-inchiding Gen-natty, Belgium and Italy, But Northem
Scandinay

you have fo talk abomst)meﬁhg-smeﬂﬁxg, ﬂ;alis,oﬂwrﬂ;anmebmhassdoalwhi:hyoumconﬁmly
chewing over in your head,

Itaﬁasgmsimilrimpo:ﬁmbmaw!wle process of business entertaining, In fact, in Italy the biggest
fear, as course after course appears, is that you entirely forget you are there on business. If you have the
enargy,youcanahaysduﬂmpoﬂeﬂshgwhenhe meal finally ends, andoﬁlrtopq.ﬁun,#huively
discusshn.younustmnﬂnberﬂiene:dpéﬂamhngmhthkuphbﬂ .
Younuywonderwmymappnnﬂyﬁiéndyhnmhwa not invited you out for the evening. Don't worry, it
bpmbabbnoﬂ\igpomnaLGemmdonotemmin bushmpooplawmmhﬂusamnlﬂmhmgs
some of their European counterparts,

The Germans are abomhbhforﬂmmﬂaffonnﬂthbrh\ghbm.hanmﬂor,itk
often dﬁ:ultbknowwhemoreoleaguashavebeenwoﬂmgbgeﬂwforauyemorhavaj.lstmuhﬂn

caladDunnuandengheer,lawyusandamhﬂaclsmayalsoexpedbbecahdbyﬂurpmfessbmlﬁﬂos.
9. In France, you shake hands with everyone you meet -
. a. must not b.need not _
c. should d. dont have to
"10. a.ThsManagersbshavomesmehcmmasmeydohnemrk
b.Thaybahavemesamusinnaly ;
c.maymybohwadﬂomnﬂyhﬁediﬁerantooum
d.mammagmmammhhkoﬂheshvmm
1. a.HandshakhgispopuhrhhSmnd‘uwianwumias

¢. The British are ford of ha
d.ThaNorﬂmnEumpeaneounﬁiesarusfondoflhakhg!undshH&ly
12, a.The British shake hands Justas much as the Germans
h.ThoBri_lkhmBrhsomhMehm
c. They enjoy i
d. The Scandinavian and Germans vigorously shake hands
13.  a.InPrance People prefer about business during meals
b. The French, people lﬁsl(etd(hgabwthlmmmah
c.ﬂumehandﬁnBrIishboﬁambndofhldgwmsiwssatﬂudhm
d.ThoFroneharnlwaysuguhhl(ahoutbminm .
14, a.lﬁspoitahinsistonpayhgfwanlcalifyoumhhu
b.nhmefwstwhopbksupﬂnbilnftay
c.!tisthog:estmisupmboﬂerhpayhhly
d. it is the guest
e.llisaxpmdbmepﬁ‘son(s)oﬁsarmanﬁnhostboﬂsrbpay

r.r. 9



15. a.'\ﬁsﬁnﬁhGamaryamuaﬂytﬂmodhmalsbyﬂum
b.ThestBdonot'lnvhﬂwvh'hm
c.hﬁmmmsmmmwmn
d.m&mansawwhhmmmdhﬁ\wsonhumrb

16. a.TheGemanshahhsingcaladbyﬂnkmam
b.ltisveryusualﬁwlthaycaloachoﬂmbyﬂniﬁstnm
c.TIwGamansfeelahteditywcaleyﬁﬁeltwydonothavs '
d.mGemanexpedoﬂmshmmwnwkﬁstmm

17. a.Ykamﬂnﬂﬂn&sdﬂnGsmmyoumel
b. You must know their first names
c.YoumhdﬂwGam\amiyou,calﬁ\embymekfntnama
d.YounuduroforhoflstnamsoiﬂwGamm.

18. a.TheltahnprdassbndSmmualymdbyMﬁﬂes
b.melhlamhahbnigad&esssdbyun‘rm
c.TheIaianspnfembuddmsadby&n‘rﬁstnmas
imhmmumomiydegnesareregmdasmecﬁom

18. Whﬂmﬂbﬂﬂnbestlilehrﬂ\atmgivenabove?

a. Traveling abroad
b.Whonyw:rehRome,behaveieaRmn

c. | didn't mean to be rude

d. Good manners, good business . ]

20. a.Bmhmbehmewuwsammem
b.Bushassbehwhsmspulbhﬂwnspeeﬂvewmies
c. Busimnnmﬂwsmalwuﬂ\ewmﬂ
d.Busk\ﬁSdeMarosani-fomﬂandsunmbmal

Attempt all the questions.

1. Write a telephonic ccnvusaﬂonbmuywsﬂﬁm!!eupﬁonist at Hotel Everest, New
Bmesluoraskhgfor!delmmmbooked.

2 Wm:mdmvhﬁonhhohon.EmmﬂhlshrofNepalwssﬁ\gbrmomugw
wmnydwaaxiGhuMoshbishthala}l

3. Whﬁmﬁeaﬂmhmsdmﬁmntesdﬂgahsm

Whatmﬂlevmmdebwmhm MenﬁnﬂhkposﬁompbcMhﬂnwdyw.

letter.
4, WMMWP.SWMMWMEB&WMEWM.

meeting.
5. mmmmmmn@mmmmammwmhmm.
6. Raadihﬂuluwhgmmwmmﬂw questions below:

MEMORANDUM
From: HGW i . To: Department manager
Date: 21/4/199 Subject: In-service English classes
i FromHonday!MWMﬂmwhhmm{ms.ﬂ}.ﬁmﬂbem
groups: intermediate level (8.30-10.00) and advanced level (10.30-12.00). Please encourage your
MhMomdmasmbm.Alteachhgmmﬁakwﬂbgpmﬁdbvshﬂﬂﬂsﬂbe
mmmmammmmmm. -
i thucdmﬂnnmdalmﬁndmwmmmwwusdqﬁmmwﬂbe
dvmanhtmmlonlmtaﬂ\sﬁwwwukhﬂaymﬂm“mdw&whhhdmchsah

best for them.
ji. Thesize aleachclasﬂbemtuﬁpalﬁcbam.'
Questions:

“(a)  Whois'H.GW.’? What are hiser jobs?
{b) Wbowipmvidehaehhgmahﬁak?“ﬂnnmﬂvhmcanmmdmrkbadmﬁ
(c) Muwlanomlhstbamn&uﬁd?miwﬂbemuhumm,ofpm?
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S 1.

OR

Attem
1.

Study the graph below and answer the following questions:

(a)  Which of the seven countries have the largest number of off-days?

(b)  Which country has the lowest number of off-days?

(c)  How many countries have fen off-days annually?

(d)  How many countries have less than ten off-days annually? Name them,
What is a vending machine? What are their advantages and disadvantages?

What are the uses of a cash machine in a business concern? Explain them in brier,

- Group "C" 2%12=24
Read the following fax message and write a suitable reply to it.
Fax # 0097 .
05/06/99

From: Trinity International

To: Regional enterprise, Birgunj

Ref-our order TR 678 5

Last month we ordered from you 120 boxes of your article No. 231

You promised delivery on 30 may. 1995, So far we have not received this shipment and
have not heard from you. y

Please amrange for immediate shipment and inform us when the shipment will arrive here,

Regards.

Ma
Imagine yourself as applicant for the post of Assistant Manger at Everest Intemational, Write a job

letter for the same with due regards to the essentials of job letter in a business concern.
What does curriculum vitae contain? PraEara a CV for yourself,

Group'A' _ [20]

pt ALL the questions, Tick (V) the best answers.

How do you react to someone who is apologizing eamestly?

a. I'm sony to have to say this b. That's all right

c. I'm not sure how to put this but... d. Sorry, my fault,
Itis an exquisite piece of precious stone'. This sentence expresses
a. apology b. demand

C. appreciation d. gratitude

‘I think, you may have forgotten it is an exampleof |

a. Chidiz for ignoring one's duty b. asking for a favour

c. mentioning a problem straight - forward ~ d, mentioning a problem implicitly ‘
Whichofmefoiowingﬂ\hgsdoasaninswancaconpanypmbohhfrs!missuhgaife
insurance policy?

a. how healthy a person is b. how risky the job he or she has

<. his or her [ife expectancy d. the level of his premium

You are charing a meeting. Which of the following will you do first?

a. Announce the name of the first speaker

b.  Give the conchuding remarks

¢.  Schedule the time of the speakers

d. Stata the purpose of the meeting

What is "quotation’ as it is used in business? |t is

a. astatement said by renowned person.

b. astatement limiting the quantity or amount,

c. _astatement containing a list of questions to be answered,

d.  astatement fixing the price for goods/ services on the basis of the contract.

The type of policy which offers cover against a variety of risks is called..

a. life insurance b. property insurance
¢. health insurance d. comprehensive policy
What is dividend? It is

a. ad’stbtzﬁonomeehvarbuspmganmofacmmany
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b. a distribution of profit to the workers of a company
¢. adistribution of profit to the shareholders of a company
d. adistribution of profit to the customers of a company

9.  Yourcheque cannotbe without your endorsement.

a. debited . b. cashed -

c. credited d. transformed
10. A company's capital refers fo the money.

a. distributed as dividends b. initially invested inthe company -

¢. received in profits d. got from selling the company’s assefs
11.  'Marboro'is the brand name of which of the following items?

a. Refrigerators b. Cigarettes

¢. Suitcases d. Lipstick
12.  Onacheque if A/C is printed, it means.

a. money can be drawn out siraight from the bank

b. money should be drawn out straight from the bank

c. money mustbe deposited in an account

d. the cheque can be accepted
13.  The term ‘indemnity’ under an insurance policy indicates

a. safety of the insurer

b. renewalfothe policy . - i

c. guarantee for bearing certain extent of losses of the insured property

d. cancellation right
14, Thapricerisenuﬁcoonacanteenboardeanbatemedas:

a. memo b. fax

¢. information d. wamning
15. Which of the following s the fastest method of sending money abroad?

a. bank draft b. international money order

¢. infernational payment order d. telegraphic transfer
16.  Among the load abankpmvﬁesmilsammmlateﬂloneﬂmwiﬂ\

a no morigage b. moitgage

c. overdraft facility d. personal guarantee
17.  Which of the following utterances can be the opening of a dialogue?

a. Byel b. Hi, Ram .

¢. Come here d, See you tomoiTow
18.  An'enclosure’ is something that is

* a, written under P.S. b. sent as a follow up letter

c. enclosed as a separate letter along with the main letter

d.  aftached with the letter as an appendix
19.  The logical sense relation between different parts of text is called

a. coherence b. cohesion

¢. organization d. unity
20.  Abio data is essential when

a. Youwantto give a complete description of yourself

b. You want to describe your education and qualification

c. youwanttodasuteyourexpariema _

d. youwantto describe your interest hobbies and language. :
Attempt ALL the questions. Group "B" [8 % 7 =56]
1.  Write any seven exponents that serve the function of socializing. ‘
2. Whatis a telephonic conversation? Also mention its merits. ‘

Thefuluwhgleuefisﬂufonmlmteofmv'taﬁon.Raadicamfulymdmplyithfomalmteof

3.

Mr. Sundeep Shah requests the pleasure of Shree Dhiraj Shah's company at dinner on Sunday, 2
of March, at eight O'clock.
Sanothimi,

Bhaktapur,
29t February, 2014
RSV.P
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10.

Attem
1.

10,

".

OR
Exphhbﬂdﬂywhaiisacicuh:leﬁer.ﬁsodhwssibpark.

. What s an agenda andwhaanﬂwmuposubmmagemhamw
OR

Mention some techniques that help to make the meeting effective,
Describe the types of negotiations and negotiators,
OR

Whai:raﬂnwaysofpreparhgfor:mgoﬁatbn?
AsPersonalManawofapub&cﬁnﬂodcmmawyouhwommmmm.Ma
Hufqulsﬁonswlﬁchymmﬂmlybusefarmmhcm. {
Whatareﬂnmeri;anddnmarisdE—commniuﬁon?DlsmM.
Whatareﬂnwaysofhanﬁlgsahsanddoﬂverypmbbm? .

Group'C’ T Rx12=24)
Disusshhporhmofushgvkuahandequkmﬂhmkhgpmmhﬁmkhoﬂu&m
of effective ending presentation,

OR
Discuss the techniques used in a successful interview, 3
What are the types of various business ? Discuss briefly.

Group "A” 20
pt ALL the-questions. Tick ( V) the best answers. '
What language function does the following statement serve? "Do you mind it1 ......"

a. Asking someone to do something b. Asking for permission

c. Asking someone for something _ d. Asking for information :
Whlehofﬂnfoluwiaguprmm:&wuhﬂmcﬁmdmﬂthgmw

a. Sorry for interruption b.Sorry

c. Somy, could you repeat d. Beg your pardon 4
Theoxpnssbnﬂm’tbnbom',mhhﬂwageﬂnﬁmd 500

a. requesting b. assuring 5 L5 27

¢. greeting d. explaining g
Whohﬂxepaynsiguonﬂnbncko!aehaquulhdmhodaanﬂﬂmmmwﬂununh
to another person ‘ -

a, debited b. changed - c.fransferred d. credited
thhofmebbmmpsismomsbphnponwrm > a
a. coliecting the information/materials b. presenting findings

c. organizing the report d. concluding and recommending

What is an office gadget? )

a.  asetof fumiture in a business office

b.  ateam of helpers for an office

c. aset machines installed in an office

d. a gazetted officer for an organization

lnrmstmnﬂngaganda,thmismnmmbm_“hwcﬂnrbmim??'ﬂhdoulm?!
means that .......

a. awo‘hrbmhmﬂunﬁmeincmodhﬂnagamcanbow

b. awcﬁmhuhasmmﬂmshdmdhﬂnmmhm

¢.  any other business after the agenda can be discussed ‘

d. anyomwhhaoﬂmmcmtﬂhndﬂnmoﬁm ‘

What does the expression .e.’ stands for? S

a. therefore b. for example c. deposit ¥ <, entrust.

if you mortgage your land you .......... It to the banker ¢
a.soll b. promise to sell c.thatis ~ *d. vice-versa
;I you owe money to someone you are a
a, debtor b. creditor ¢. banker d. treasurer
In business world a 'bid' refers to >
4. a reauisition b. a quotation - c. a payment d. a bargain
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13.

14.

- 15,

16.

17.

18.

19.

20.

A broker is one who

a. hebsywhdwobphgyowacadmlccamr

b. gaboormﬁimhmbdhhpuﬁiswmmd

c. breaks down your business

d. hehshappo‘tﬂ\gywumanaguom\nme "

What is an invoice?

a. Adocmnntwhlchgivasdctailsohpmn‘smmﬁonandwakmoﬁom

b. A document which gives details of a product ;

¢. - Adocument which gives details of a service provided

d. Adomnmtwhhhgivosdohlsofﬂuﬁmﬂnlwwdhrﬁnmmwsmm
When buying an expensive device/stuff, most of the companies provide you with a warranty card for
a definite period. Here "wamranty” stands for : 3

a, replacement promise if broken:

b. repairing promise if broken

¢. compensation given if broken
d.mgth:hackﬂpolthqmﬁons
Whhpmkggwdsmmmmﬂmdwnpwmwwﬁchmdﬂnhm&
a method of payment?

a. direct cash - b.draft

c. letters of credit d. just guarantee
Thawold'mpuw'doumtiﬂmhismnhg

a. services b. construction works
" ¢. manufacturing d. wholesale or retail
Which of a following salutation is used in informal letters?

a. Respected Sir b. Dear John

c. Mr. Benedix d. Dear Professor V. Hardward
WMMMMBMgMWhaW?
a. education . b, experience

¢. genealogical information d. personal information
Mhmhw.m'\'mhw

a, with 'Dear Mr. Jones' b. with 'Dear sir

¢. with 'Dear Tony’ ; ' d. with 'Dear Mary'
While closing a minuting, itis

a. mmmmmmamnhmm /
b. hvmhaiwwnmmdmmhﬁanmm
c. ﬂngomrﬂsmhlywlnmkosmhﬂsigm
d. the treasure who makes an initial signature

Attempt ALL the guestions.

1.
2
3

. Group "B" " gx7=56
Smammmawshmmmﬂumdmmhm
mtﬁnnwmmmmmmbywbdadwmmnsc&.

.mmmemmdwmm?mm.
OR

What are the fypes of letters? Explain them briefly,
Mention the purposes of calling a meefing. w

mbamwcnmmmmmmm
swposlywanamgoihbrdanvmcorﬂdbehvunhopﬂs.ﬂwdoywdoalmunm?
OR
Suppose you are a Manager of a company lndywnnypmdmﬂohhmﬂquiy.m
mumammhmmﬂawmmﬂ.mmmm,m
dio you face and deal with this problem to achieve more profit
App!yfmpos!bnasamamgwdahcmw.advmhodhaduym,mm,m
W'“'“l Wﬂmh .h' R
O
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10.

Explain and differentiate between acceptation and regret letter.

You are a Director of Marketing Manger of a firm. Yourpmdmﬁonshhhbutﬂmdommdofﬁn
product is low. How do you increase your selling? Discuss briefly.

Write a dialogue befween a customer and dealer (seller).. Include complaining and apologizing in

your dialogue.
Group "C" 2x12=24
What is plan presentation? Also discuss presentation efiquette and holding the audience,
OR

Discuss in brief the types of reports and their components.

Prepare a note of the following passage and develop it into a summary form.

In order to write well, one must develop paragraphs which are easy to read and which clearly
communicate their message to the reader. A well written paragraph should develop a single subject,
or topic, and one of the sentences should make clear what the topic is. This sentence Is known as
topic*sentence, and it is usually at the beginning of a paragraph, but it may be in the middle or at
the end. In order to give unity in the paragraph, all the other sentences should relate to the topic
sentence.

Exam 2072
Group "A" 20

Amm'nptALl.ﬁ\emeslbm Tick (V) the best answers,

"Talk to him, OK?" denotes

a. requesting b. agreement

¢. approval d. like :
2. "Tmtired of hearing your excuses.” express the communicative function of

a. expressing tiredness b. accepting an apology

c. rejecting an apology d. granting forgiveness
3. While responding a telephone call the person gives his

a. address first b. sumame first

c. initial name first d, message first
4.  Acreditor is a per a. you lend money to c. borrows money to

a. you lend money to b. you owe money to

c. initial name first d. has taken a loan

10.

1.

12,

Which of the following is an example of direct complaint?
a. I'm somy’ to have to say this but | can’t help it.
b. I'm sorry to bother you but this is not the way we work here

c. I'm not at all satisfied with what you said

d. | think you might have forgotten to finish the work

If you owe money fo someone you are a .........

a. debtor b. creditor

c. banker d. freasurer

A business organization is invariably

a, service-oriented b. charity-oriented

c. entertainment-oriented d.

Which of the following is the first step in report writing?

a. college information/materials b. presenting findings

¢. organizing the report d. concluding and reporting
Ifsomeoneboksatyuushighthmownmwm helshe is probably
a. honest being rude

c. frying to frighten you rl being friendly
Whlchomofttwfoloﬁagismﬂ:iwhﬂwh&tgahpm

a. piracy b. transportation

c. storage d. advertisement

The distribution of profit of a company to its shareholder is termed as

a. shares b. premium

c. dividend d. bonus

Which of the following is the first step in planning and editing a report
a. considering the purpose of the report
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13.

14

15.

18.

7.

b. writing the conclusion of the report

c. arranging the points in a logical sequence

d. collecting all relevant materials or notes documents for the report
Which one is not the purpose of advertisement? -

a. to add value to a product

b. to familiarize the people with the product

¢. to remind the people about the product

d. to reduce the price of a product

You can send your fax fo your friend if you know his

a. address b. telephone line

c. fax number ; d. his presence at home

If a message is to send which one of the following means is most suitable?
a, telephone b. face to face meeting

c. letter i d. internet

What is a Ganit chart? It is a chart which

a. presents the annual performance of a fim

b. makes it easy to compare the performances of various firms working in the same field

c. present the performance of a firm in various years

d. makes it easy to compare expécted performance with actual performance
Ammpany‘scmhi‘sﬂwnmwa.iﬁﬁalyimashdhﬂnmanyﬁsﬁhﬁdm :
a. initially invested in the company .

b. got from profit

¢. distributed as dividends

d. obtained from selling a company's assets
18. Mariboro is the brand name of items

a. refrigerators b. suifcases

¢. cigareftes d. lipsticks
19, A comprehensive policy is that one that covers

a, property insurance y b, fife insurance

¢. lend your money for interest d. give loan to someone
20. You are a debtor if you-

a. owe money to someone b. lend your money for interest

c. take part in business debates d. give loan fo someone
Attempt ALL the questions, i p

sy
B

Group "B" : i Bx7=56
What Is socializing? Discuss how do you greet in different time with different person.
Define messages, replies, inquiries, appointments, directions, apelogies and refusals.
. OR

. Write any seveh language exponent that you use to apologize someone.

Write a letter to the General Manager of Water Supply Corperation pointing out the scarcily of
drinking water in your town and making suggestions for improvements.
' OR

Wm‘ahwbaﬁmmhhhgﬂmmegoodsotdmdhyyouhawamodh:dumgad
Whﬁmh‘wrﬂsdanﬁmh??mpmamiuﬁohhmﬁqmmehm

agenda:

a. imegularities in attendance among the selling staff

b. rieed of training for labours to improve production

mhmmhmubwammmmhmmmm
OR

What are the four main phases of negotiation? Explain what happen at each phase.

You do not want to continiie your present job because it has several problems. You are fired of it
write a resignation letier to get rid of this job. ;

Explain briefly the advantages and disadvantages of E-marketing.

 Discuss the ways of handiing complaints. !

Group "C" 2!52324
smhhmmMMawmaiobapphtﬂmmaupamstmrcv:
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Secretary, National insurance Company. Good dictation and typing skills. Must be accurate and fast. Apply
to Personal Director, ABC Company Suryabinayak, Bhaktapur. E

10. . There are several types of reports. Name any five and illustrate any two of them.
OR

Imagine that you want to apply for the post of Assistant Manager at National Metal Company. Write
an application for the job.

(e} Academic Writing (Eng. Ed. 335) Elective Group B
Exam 2068 :

Group ‘A’ 20

Attempt ALL the questions. Tick () the best answers.

1.

10.

Al of the following are ways to avoid plagiarism, except

a) recorder sentences and change descriptive words as you read

b) document the sources you use

c) take notes on where you found specific ideas

d) use quotation marks around exact quotations

Which of the following does not express the language of classification?

a) classified b) grouped
¢} varieties d) revision
Identify the pattern in the following text

the difference befween a spice and a herb is not always easy to define, hut in general term, spices
can originate from various parts of a plant body(seads, ffuif, hark roots) and they tend to originate in
semi-tropical climates. On the other hands, herb are ihe lealy parts of soft stemma parfs and are
found in more temperate regions.

a) AB-AD-AB : b) AAA-BBB
c) AB-BA-AB . d) AAB-BBA
Which cne expresses the colnplete—degree of certainly while hedging generalization?
a) usually b) occasionally
c) never d) rarely
-+ Which one of the following statement expresses generalization of the given statistics?
UK smoker by gender . :
Men women
43.8% 56.2%

a, the majority of British smokers are women

b) 56.2% of British Smokers are women

c) 12.4% more British smokers are women

d) women smoke slightly more than men

Which of the following is the standard format?

a) M.J. Wallace, Study skills in English, New Delhi, Foundation Books 1998
b) M.J. Wallace 1998 Sfudy skills in English, New Delhi, Foundation Books
c) Wallace M.J. (1998) Study skilis in English, New Delhi, Foundation Books
d) Wallace, M.J.1998 Study skills in English, New Delhi, Foundation Books
In which part of the writing processes is it most important to know the rules of grammar and
punctuation?

a) Planning b) Editing

c) Gathering d) Revision ;
Which part of the following would be considered a planning activity when writing a report?
a) Evaluation your work b) Defining the purpose ;
c) Rearranging content d) Checking for grammar and spelling errors

Melina realizes that she has used the word 'thei when she meant ‘there’, so she replaces her
original word with the correct term. What part of the writing process does this activity represents?

a) Planning b) Gathering

¢) Revising d) Editing

Which one of the following is NOT more specific?

a) Waving hands b) Using gestures
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1.

12.

13.

14,

15.

16.

17.

18.

19.

20.

c) Nodding head d) Raising eye brows
Which fits best in the following gap?

a) looping "~ bjcubing

¢) cub lining d) listing

Which expression is inappropriate in the conclusion of short essay or paragraphs?
a) this b) therefore

¢) as we have seen d) in conclusion

When we revise the text we have written the following one we do not camy out
a) adding text b) deleting text

c) repeating text d) moving fext

Which of the following is maccnbbi\g!acbrs of a paragraph?

a) the beginning b) ordering

¢) central idea d) supporting

Editing is considered as the

a) pre-writing stage b) while—writing stage

c) post-writing stage d) none of the above

Summaries are always quite a bit shorter than the original text, perhaps percent shorter

a)75 b) 50

c)25 dj9s .

At least once in our summary, we have reminded our readers that we are summarizing by using
some phrases. Which one is not included in such phrases?

a) the author goes on fo say

b) (surname) ........ also reports that

¢) the article further states that

d) despite + noun phrases

The discussion part of the essay refers to

a) the introduction b) the conclusion

c) the body d) the beginning
Which of the following information is not generally included in a resume?
a) education b} experience

c) genealogical information d) personal information

While writing 2 book review the most Important items to be emphasized is

a) the statement of its titie, author and subject matter

b) the enumeration of ifs contents

¢} giving information about its publication )

d) the discussion on its strength and weakness _
Group "B" 8x7=56

Attempt All the question.

1.
2

Discuss the features of academic writing.
What is plagiarism in academic writing? Discuss the reasons behind it
OR
What are the types of plagiarism? Discuss them with axamplos
Discuss the language used in writing with comparison and confrast with examples.
Enumerate the invention techniques of academic writing and discuss any three of them.
OR
Whatis clustering in invention techniques? Cbosa one fopic of your own and prepare a cluster for

What are the different ways of polishing revised d'afl? Discuss them.
What is paraphrase in academic writing? Compose a short paragraph of your own and paraphrase

. that.

Compose an absﬂctohjomalartbhufymmbpic.

Prepare ten questionnaires for a survey about mcher's behaviour outside the classroom.
What are the basic components of a research report? Present an example of the abstract of your

own imaginary research report.
Group "C" d 2!12=24
Prepare a CV of your own inchuding all the details.
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0.

OR
WhatisaCV? Dlscl.[ssﬂsalcompomn!s.
What is revision in academic writing process? Suggestsomamastobemmdmhebpossbh

solutions.
Exam 2069

Group "A" 20

Attempt all the questions. Tick () the best answers.

1.

10.

1.

12.

13.

14.

i5.

Which of the following is not an element of academic writing?

a. Coherence d. Cohesion

¢. Examples d. Cause and effect

Which of the following does not fall under structure of academic writing?

a. Introduction b. Summary /

c. Body ’ d. Conclusion

Plagiarism Is a/an.....

a. way of making a text atfractive b. way of citing consulted resources
d. intellectual theft d. omitting main ideas from the text
What is the main aim of clarity principle?

a. Using clauses to structure the definition b, Making everything clear

c. Defining correctterms d. Defining complex concepts
Cohesion in writing refers to......

a. logical relationship of topic sentence and supports

b. part whole relationship

c. finking one element fo another in writing

d. definition of key terms

Which of the following is the standard APA reference?

a. Bailey, S. Academic writing; A handbook for international student; New Delhi: Rout ledge, 2007

b. Hamp-Lyons, L & heasley, B: CUP, the study of writing: A course in writing skills for academic
purpeses; India, 2007

c. Leki, Academic writing: Exploring processes and strategies. Cambridge: CUP, 2007

d. Bailey, S. (2010) Academic writing: A handbook for international students: New Delhi, Routliedge

Which of the following salutation i€ used in a formal situation?

a. My sweetheart b. My dear dad

c. Dear sweaty . Dear Sir

The difference between a précis and summary can be found in terms of....
a; length b. subject matter

c. text d. organization of content
Which of the following information is included in a resume?

a.Age b. Marital status

c. Educational achievements d. Spouse's name

What is the full form of APA in citing resources?
a, American Phonological Association

b. American Phonetic Association

c. All Phonological Association

d. American Psychological Association

In academic writing editing is a/an .... :
a. Prewriting stage b. Post-writing stage

¢. While-writing stage d. Punypanandpapershge
In general a summary should be..... Of the original text

a, one third b. one fifth

c. half d. one fourth

Which of the following is the first part of a research report?

a. Acknowledgement b. Abstract

c. Title page d. General background
Whhhofﬁahhwingismtapmhdwm nmqu:ararﬁclo?

a. using common language b. using literary language
c. offering complete information d. keeping it simple

In writing process invention refers to..... :
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16.

17.

18.

18.

20,

a. looping b. brainstorming c. listing

d. visiting library e. consuiting with seniors

What is the acceptable structure for effective academic writing?

a1 b.2 d.3 d.4

If a work is edited by an edifor, the term '-ed" is placed .....
‘a. at the end of the line b. just after the surmame of the writer

c. just after the name of the author d, just after the title of the book ’
Which one of the following techniques is most effective one fo generate and examine ideas?
a. Reading b. Discussion

c. Looping d. Brainstorming

What is the role of feedback in academic writing?

a. To write another version of the same text

b. to improve the writing skill further

¢. To examine and giving rating

d. None of the above

Why is revising necessary in academic writing?

a. Checking inconsistencies 3 b. Writing a similar pnco of text
c. Postulating of and assertion - d. Examining the effect of writing

Attempt all the questions,

1.
2.

OR

OR

~No

10.

Group "B" 8x7=56
Why is plagiarism strictly cansidered as an intellectual dlshonesiy in academic writing? Jusﬁfy your
answer.
What is the role of researching before beginning to write? Highlight the importance of research
before proceeding to write something academically. |

Discuss briefly the role of feedback for effective academic writing.

What are the parts of an academic writing? Describe each of them in brief. .

How can you assert that writing is a process? What are the techniques of gathering information for
preparing the first draft or writing?

What do you mean by journal writing? Exphnitshmommmmtmgprooess in short.
What do you maan by thesis statement and supporting details in writing process? Why is it
necessary to keep a thesis statement in each writing sections?
Explain the five R-techniques used for writing summary.
What does MLA system of citation of a work stand for? Cite the following information in MLA format:
a. Fry, R, (2001), your first resume for students and everyone preparing to enter today's tough job
market, Pearson Education, Delhi.
b. Bridger, N, and Comfort, J. [1988), Earfs business contact, London: Prentice Half.
c. Gentzler, A. (1993), Contemporary translation theories. New York: Routiedge.
d. Catford, J.C.(1965) A linguistic theory of translation, Oxford. OUP.
Write short notes on any TWO of the followings:
a. CV and Resume
b. Reporting and designing surveys
¢, Taking ideas from sources
Group "C" 2x12=24
Write a short report on the topic "Ways to improve educational system of Tribhuvan University”
following the steps of research report writing cl-nmlogmw
Prepare a short research report on "Ways In maka visit Nepal Year 2011 effective” following the
procedure chronologically.
Whatareﬂwalemen!sofacademic atiting olain the elements of academic writing in detail.
Exam 2070

Group "A" " 20

Attempt All the questions. Tick () the best answer.

1s

Al of the following are ways to avold plagiarism, except
(a) Recorder sentences and change descriptive words as you read
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f.

10.
1.

12,

13.

14.

15.

16.

(b) Document the sources you use

(c) Take notes on where you found specific ideas

(d) Use quotation marks around exact

Which of the following punctuation mark indicates the definition

(a) () () (?) @ (d) ()

Which one of the following expresses language of classification in the sentence "There are two
categories of effects resulting from globalization"?

(a) Two {b) Categories - (c) Effects (d) Globalization
Which pattern is acceptable in the comparison and confrast structure?

(a) AAA-BBB (b) AB-BA-BB (c) BBA-AAB (d) ABB-BAA
Good writers are likely to ;

(a) Use one writing strategy for all situations

{b) Adhere strictly to a set of established rules for writing

(c) Carefully analyze the initial problem before beginning a draft

(d) Edit documents during the process of writing the first drafi

Which of the following would NOT be an example of revising a written document?

(a) Corecting several spelling and punctuation errors

i} eleting several statements that seem repetitive £

{t) Replacing financial information that was originally used in the report with more current data that
iust became available

{d) Rearranging the order of several paragraphs to enhance the flow of ideas

‘Which one is NOT a point of view in cubing?

(a) Describe it {b) Compare it (c) Analyze it {d) Generalize it
Which one of the following function is NOT performed by intreduction?

(a) Hooking readers and convincing them to take the time to read the article, essay or book
(b) Giving whatever background information may be necessary to understand the article
(c) Stating the information or argument the reader will find in the article, essay, or book

(d) Giving the detail information with supporting facts

Which one of the following is not a transitional expression?

{a) Because {b) On the other hand (c) Furthermore (d) Another problem
A regular logical progression of thought refers o ...
(a) Cohesion (b) Coherence (c) Central idea {d) Unity

Which of the component of an essay should be longest?
(a) The beginning  (b) The middie (c) The infroduction  (d) the conclusion
The indentation refers fo ......

(a) Beginning of a word (b) Beginning of a sentence

(c) Beginning of a clause (d) Beginning of a paragraph

The two essential factors to be considered before starfing to write any plece of writing are
(a) Purpose and the audience (b) Grammar and sentence

(c) Topic sentences and support sentence -

(c) Function and grammar

Which one of the following is not a cause marker?

(a) Because of (b) since {c) Due to : {d} Therefore

Which one of the following does not identify the language used to show a research gap?
(a) Claiming that there is a gap in the previous research

(b) Reviewing items of previous research

(c) Making a counter claim

(d) Continuing a tradition

The summary writing

(a) Excludes unnecessary points completely

(b) May be in written or spoken from

(c) Is always in one third of the original passage

(d) Is prepared in the same order as the passage

While we quote someaone else's ideas in our writing, we use .

(a) Double inverted comas {b) Single in inverted comas
(c) Dashes are used in both sides of quoted part

(d) Commas are used in both sides of the quoted part
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'Circumstance of the event refers to ... of a report

(a) Background information (b) Sequence of happenings

(c) Actions of the happenings (d) ail of the above

While writing a book review the most important items fo be emphasized

{a) The statement of its title, author and its subject matter

(b) The enumeration of its contents

(c) Giving information about its publication

(d) The discussion on its strengths and weakness

A separate statement of personal details is called

(a) Bibliography (b) Bio-data (c) Personal mfomhon (d) Glossary
Group "B" 8x7=56

Attempt All the question.

1.
2,

- T

List the elements of academic writing and describe any three of them,
Compare and contrast the life style of village and town using AB-AB-AB pattern.
Distinguish between academic writing and personal writing in brief,
OR
Suggest some strategies for avoiding plagiarism in academic writing.
Discuss the different fypes of audiences of academic writing.

- Define a topic sentence with an example and discuss the placement of it.

OR
What are the main idea and supporting details? Discuss the types of supporting details with their
purpose.
TheMLAsystemofdowmenhhonhasntsmtmmatﬂwshwﬂwamammﬂwfonmtofbooks
of two writers, articles in an encyclopedia, newspaper articles and unpublished manuscripts
according to this format? Give examples of them.
Dm:ssﬂnbaskmnwmnbdarasaamhroport

Composaanewspaperarﬁclaonhhﬂbﬁudywtm ‘
Discuss the components of a CV in brief.

Group "C" 2x12=24
Write a review of any English book that you have read recently.
According to Leki (2010), there are three functions performed by the introduction of an essay
Explain these functions with examples.

OR

Write an essay on "tourism Year 2011" including listing, outlining and drafting.

Group "A" 20

Attempt ALL the questions. Tick ( ) the best answers.

1

The sentence "The way you speak says a lot about you" is

a, academic b. non-academic

c. taboo d. jargon

Which of the following is non-academic?

a. conversational content b. serious thought content
¢. clear and well planned writing d. error free writing

Which of the following would not be considered as plagiarism?

not providing a reference when you have used some boy's idea

b. copying a few sentences from an article on the internet without giving a reference
c. ftaking information or ideas from "another writer and using them in your own work
d. taking information or ideas from another writer and using them in your own work, with
acknowledging the source in an accepted manner e

Which of the following is not supported as academic honesty?

a. only say or write that for which you have evidences

b, write carefully considered statements

c. avoid exaggerated generalisations

d. write exaggerated generalisations

Which of the following is faster?

Tp
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